SAMPLE
How to Schedule a Visit with Your Legislator 

What you should know before you call:

· Will legislators really meet with me?  Yes!  They like receiving visits from a voter from their district and to learn more about what is happening. 

· What happens if my legislator’s schedule is booked?  Your legislator may have prior meetings scheduled that prevents an actual meeting, but meeting with a staff person is just as good.  Staff members educate legislators on issues and make policy recommendations.
· How long should I schedule the meetings?  Between 15 and 30 minutes.

· Who is my legislator?  Visit http://www.leginfo.ca.gov/yourleg.html to find out.

Script:

Hi! May I speak to the scheduler please? (Scheduler could be the one who answers the phone)

Hi!  My name is ____________.  I’m calling from (name of your organization) located in (name of city where you/your organization is located).

I would like to schedule an appointment to meet with Senator/Assemblyperson (legislator’s last name) to discuss our programs and the services we provide to the legislator’s constituents. 

Is Senator/Assemblyperson (legislator’s last name) available to meet with us on (the date you wish to meet)?
If yes—Great!  We will send a confirmation letter and we look forward to meeting with Senator/Assemblyperson (legislator’s last name).  Thank you!  (Record the time of meeting.)

If no—Is there a staff person we could meet with?  (Use same script as above, but modify to fit speaking directly to staff.  Record the time of meeting.)

