CCTPG’s 2004 e-Lection

Bringing Elected Officials, Candidates & the Media to your Program’s Front Door!

Elected officials and candidates: 

Engaging in a nonpartisan voter education and registration effort provides an exciting opportunity to bring elected officials and candidates to your program.  While officials and candidates are busy this time of year, they also look for opportunities to engage with residents in a community setting.  Your e-Lection brings these pieces together, so don’t be afraid to ask! Inviting candidates and officials will benefit both program participants, who will have an opportunity to meet those currently serving them, or hoping to serve them, and your program, increasing exposure about the challenges being faced and overcome by your community.

As you plan your event, you will need to make several key decisions:

1. What portion(s) of your election information program will you invite elected officials or candidates to attend (e.g. e-Lection workshop, a group of residents registering to vote)?

2. Who will you invite? You can invite elected officials, candidates in one or more races, or both.  

· If you decide to only invite an elected official, and that person is ALSO running for re-election, it is important that you invite his/her challengers to avoid being perceived as partisan. 

· You do not have to invite the candidates running for every office in your district, but if you invite a candidate for one office, then you should invite his/her challengers as well.

· To find each candidate who is running in your district, go to: http://www.smartvoter.org and type in the address of your program.  This will provide you with the names and contact information for each candidate running for each office.

How to invite an elected official or candidate to your program: 

1) Call the office and ask to speak with the staff person in charge of scheduling (go to www.votesmart.org for contact information). 

a. Ask the staff person the best way to invite the elected official/candidate.  In some cases you may be able to make a verbal request, though in most cases you’ll need to send a written request.  Depending on the office, you may be able to fax or even email your request.  

b. During the phone call, be prepared to let the person know: 

· The date of the event

· The expected number of participants (a ballpark figure is OK)

· The topic (and why it would behoove the official/candidate to attend)

· The location

2) Within 1-2 days after sending the request, call the staff person and ensure they received your request. Ask if the elected official/candidate will be able to attend. If you already have confirmations from other candidates, you should feel free to let the staff person know who else is attending.

3) 2 business days prior to your event, call to reconfirm that the official/candidate is still able to attend. 

Local media coverage:  

If you will be inviting candidates or officials, you should consider inviting the media.  This will provide an opportunity for the media to learn about your nonpartisan election education efforts, and as importantly, the other vital services your program provides.  Below are several tips to help you maximize press coverage: 

1. Create a press release for your event once it is scheduled.  You should consider sending the release to local newspapers  and radio and television stations.  If possible, send it to a specific news desk or reporter. 

2. Follow-up by phone within several days.  If you have new information about the event (confirmation of attendance by a candidate, for example), be sure to let your contact know.   

3. If you did not receive confirmation during your first phone call, try again once you have new information.  

4. 1 business day prior to your event, call to reconfirm that the reporter is able to attend. 

Sample letters have been drafted to help you invite candidates/officials and to distribute to the media.  If you have any questions, please contact Anne Neville at info@cctpg.org. 

